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VACANCY ANNOUNCEMENT 
No.AFG/Elections/OSU/05 


Post Title: Counterpart to the Chief 
of Staff (only open to nationals) 

Duty Station: JEMB HQ 

Kabul, Afghanistan 

Duties and Responsibilities: 

The counterpart for the Chief of Staff will 
learn all aspects of managing and 
implementing an election operation so that 
he or she can assist in supporting future 
elections in Afghanistan after the JEMBS 
has been dissolved and the Bonn process 
has ended This will include on the-job- 
training particularly assisting the Chief and 
Deputy Chief of Staff implementing all 
aspects of daily support operations. The 
job will also include study of other election 
oDerations and lessons learned from 




^iLa»l jli-iiiUila 
•LiiVI jli jli■> *3 p.< t iii a ytibali 


Islamic Republic of Afghanistan 
Joint Electoral Management Body Secretariat 

JEMBS 


Background: 

The Bonn Agreement provided for the conduct of elections as an 
important and concluding component of the transition era. One critical 
step was taken successfully with the Presidential Election 2004. Afghan 
National Assembly and Provincial Council Elections will take place in 
2005. The Joint Election Management Body (JEMB) and its Secretariat are 
the two institutions created by the Afghan government and the United 
Nations to organize the 2004 and 2005 elections. 


• Strong strategic and creative thinking; 

• Personal interest, commitment, 
efficiency, flexibility and willingness to work 
in a highly motivated team of 
professionals; 

• Ability to work effectively and 
harmoniously with colleagues from varied 
cultures and professional backgrounds; 

• Ability to adapt to difficult working 
environment, under pressure and with 
limited timeframes. 

• Excellent knowledge of English; 
Pashto, Dari; 

• Excellent Computer skills. 

Languages: 

Excellent knowledge of Pashto and Dari 
and good working knowledge of English 

• • • • 


VACANCY ANNOUNCEMENT 
No.AFG/Elections/OSU/05 


JEMB 


operations and lessons learned from|_______ 1 

previous elections in Afghanistan as well Head of Public Outreach in implementing 

as in other post-conflict countries. all aspects of daily operations. The job will Duties and Responsibilities: 

The counterpart will on a daily basis report also include working with field operation, The counterpart for the Head and Deputy 
to the Deputy Chief of Staff and have the materials development, public information, Head of the Training and capacity building 

following responsibilities. the Small Grants Program and studying Department will learn all aspects of Post Title: Counterpart to the Chief 

• Work closely with the Chief and Deputy lessons learned from previous elections in managing and implementing an election of Support Department (only open to 

Chief of Staff in all aspects of the Afghanistan as well as in other post- operation, from a training and capacity nationals) 

management and operations support for conflict countries. building perspective, so that he or she can Duty Station: JEMB HQ 

the implementation of the national The counterpart will on a daily basis report manage future electl °" °P eratl0n ;J in Kabul, Afghanistan 
assembly elections in September 2004; to the Deputy Head of Public Outreach and Afghanistan after the JEMBS has een oocormcih.imoc- 

. Become familiar with all the have the following responsibilities: dissolved and the Bonn process has Duties and Responsibilities 

departments of JEMBS and conduct. Wortt closely with the Head and Deputy ended. The counterpart to the Heaclo the. The counterpart to the Chief of the Support 

further study of a variety of post election Head of Public Outreach in all aspect of Training/Capacity Building Department will Department wj || learn all aspects of 

situations; the management and implementation of assist the Head and Deputy Head in 0perat j 0ns supp0 rt and implementation of 

. Assist in resolving staff issues, the public outreach program for the managing the Training and capacity ap e | ectjon 0perat j 0 n so that he or she can 
addressinq systems issues and morale national assembly elections in September Building Sections within e support future elections in Afghanistan 

and welfare: 2005. Training/Capacity Building Department afte( . the JEMBS has been resolved and 

. Attend election capacity building. Participate in campaign development of structure. The sections are responsi e or thg Bonn process has ended This wjll 

oraanized bv the JEMBS; civic education activities material and assisting the Head of the depart n |ndude on the-job-training particularly 

. Perform other duties as assigned public information implementation developing and implementing tr i i g id assist|ng the Chjef of the Support 

. Become familiar with all the capacity building plans for the election Department and Deputy Chief of Support 

Qualification and Experience: departments of JEMBS and act as a link operation and administration I Department in implementing all aspects of 

I imvprsitv decree between the Public Outreach Department Under the direct supervision of the Head of daily operations. The job will also include 

Strong standing within Afghan society, and other departments the Training/Capacity Building Department, study of other election operations and 

Strong sia ™ 9 y m .. . J. . p-rtirinate jn media events and media the incumbent will lessons learned from previous elections in 

. Strong ability to work in an impartial and • Participate in media events ana meuw ^ «««♦. 


Perform other duties as assigned 


Qualification and Experience: 

University degree. 

Strong standing within Afghan society. 

• Strong ability to work in an impartial and 
inclusive manner. 

• Known as politically neutral without any 


public outreach programmes if necessary; 
• Attend election capacity buildinc 


significant past or current ties to political organized by the JEMBS 


institutions; 

• Extensive management and leadership 
experience; 

• Personal interest, commitment, 
efficiency, flexibility and willingness to work 
in a highly motivated team of 
professionals; 

• Ability to work effectively and 


Perform other duties as assigned 


Qualification and Experience: 

• University degree; 

• Strong standing within Afghan society; 

• Strong ability to work in an impartial and 
inclusive manner; 


essary; • Assist the Head and the Deputy Head 
building of the Training/Capacity Building 
Department in managing departmental 
id activities; 

• Assist the Head and the Deputy Head 
of the department in ensuring that both 
sections are implementing operation plans 
society according to adequate standards; 
irtial and * Hel P coordinate designing and 
development of training programs for both 


» wo* effectively enO 1" K='poii,,a,, y neutca, w„hou, any Training and Capacity 
harmoniously with other colleagues from significant past or current ties to political V 1 ,., jn s Upervising ana 


various cultures 
backgrounds; 

• Ability to adapt 
environment, under 
limited timeframes. 

• Computer literacy. 

Languages: 


professional institutions; 


to difficult working experience; 


_ . ’ . _ . i_ or j Q rchin coordinating drafts and designs of user 

Extensive management and leadership] ha 9 dbooks for the use u of electoral 


pressure 


aerience, staff in the different phases of the electoral 

Experience in voter and civic education 


activities; 

• Personal 


interest, commitment, 


process; 

• Assist the Head and the Deputy Head 


. Persona rueresr, of the department in organizing and 

efficiency, flexibility and willingness to work national staff to develoD 


highly motivated 


Excellent knowledge of Pashto and Dari professionals; 

and good working knowledge of English. . Ability to work effectively 


coordinating national staff to develop 

training materials and conduct Training 

. Courses for various electoral staff in JEMB 
and , i_ 


various cultures 

| backgrounds. 

■ - . U lnH11 . Ability to adapt 

Post Title: Counterpart to the Head / environmen t, under 

Deputy Head of Public Outreach (only , jmjted tim eframes; 

open to nationals) . Computer literacy 

Duty Station: JEMB HQ Kabul, 

Afghanistan i an nuaaes: 


. Ability to work errecnveiy H Q, Regional and Provincial levels; 

harmoniously with other colleagues from rnmnilinn draftin. 


pressure 


Computer literacy. 


Duties and Responsibilities: 

The counterpart to the Head of Public 
Outreach and Deputy Head of Public 
Outi- ach will learn all aspects of managing 
and implementing the Public Outreach 
Program and coordinating the voter 


Languages: 

Excellent knowledge of Pashto and Dari 
and good working knowledge of English 


h '3: J • Assist in compiling, drafting and 
an p distributing regular progress reports to the 

to difficult working Head of the Training/Capacity Building 
pressure and with ^ ^ ^ repre$entthe departmentin 

official meetings and conferences; 

• Assist in providing assessments of the 
project through evaluation reports: 
of Pashto and Dan * Perform other related duties as 
>wledqe of English assigned by JEMB Management Office 


Qualification and Experience: 

• University degree in Communication 
| Law International Relations History 
Political Science or relevant field and/or 


riuyiam ai iu wuiumuiMiy w 

education campaign so that he or she can p os t Title: Counterpart to the Head of equivalent practical experience, 
manage future public outreach for the Training and Capacity Building • Substantial experience in elections 
elections in Afghanistan after the JEMBS Department electoral training and staff development; 

has been dissolved and the Bonn process Dut station' JEMB HQ Kabul, • Wel1 developed interpersonal skills and 
has ended. This will include on the-job- Afghanistan sensitivity to local custom and traditions; 

training particularly assisting the Deputy • Good management skills; 


include on the-job-training particularly 
assisting the Chief of the Support 
Department and Deputy Chief of Support 
Department in implementing all aspects of 
daily operations. The job will also include, 
study of other election operations and 
lessons learned from previous elections in 
Afghanistan as well as in other post¬ 
conflict countries. 

The counterpart will on a daily basis report 
to the Deputy Chief of Support Department 
and have the following responsibilities: 

• Work closely with the Deputy Chief of 
Support Department in all aspect of the 
Support Operations management and 
implementation for the national assembly 
elections in September 2004, 

• Become familiar with all the 
departments of JEMBS and conduct 
further study of variety of post election 
situations; 

• Participate in JEMBS meetings. 

• Attend election capacity building 
organized by the JEMBS; 

• Perform other duties as assigned 

Qualification and Experience: 

• University degree; 

• Strong logistics, administration, finance 
and project management experience 

• Strong standing within Afghan society; 

• Strong ability to work in an impartial and 
inclusive manner; 

• Extensive management and leadership 
experience; 

• Personal interest, commitment, 
efficiency, flexibility and willingness to work 
in a highly motivated team of 
professionals; 

• Ability to work effectively and 
harmoniously with other colleagues from 
various cultures and professional 
backgrounds; 

• Ability to adapt to difficult working 
environment, under pressure and with 
limited timeframes, 

• Computer literacy. 

Languages: 

Excellent knowledge of Pashto and Dari 
and good working knowledge of English 


Submission o f Application: i 

The application composes a one-page cover letter explaining yoor interest and suitability; 
for the post and your CV only in English as well as a Personal History form (P11) wbichj 
is available at website in POP Format ( wvA v.iemb .org ). 

interested National candidates should either submit their applications in writing, marked 
“Confidential" and clearly indicating on the sealed envelope the Vacancy Announcement 
(VA) Number to the JEMB/UNOPS Electoral Compound, Jalalabad Road, Kabuli 
Afghanistan, or email their application (indicating on the subject line the VA number and 
of the position applied for) to bismiiiAhs^onpps.grfl,af m 
^Pi^Kunops.o-fi.af. 


| Applications sent to any other address will be rejected. 

Please note that applications received after the closing date (i.e. ' 27 . May-0005; 
will not be given consideration. Only snort-listed i|||l||||| whose appl cations 
I respond to the above cote ri a will be contacted for test, and i ntdllBillHll 

Qualified Women and Disabled Candidates are highly encouraged to 

apply. 
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iPost Title: Counterpart to the Head of External 
, Relations 

;Duty Station: JEMB HQ Kabul, Afghanistan 
Duties and Resi 
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Counterpart to the Head of CCIT 


Post Title 
(only open to nationals) 

Duty Station: JEMB HQ Kabul, Afghanistan 


_ msibilities: 

IThe counterpart for the Head of External Relations 
' Department will leam all aspects of managing and 
implementing an election operation, from an external 
relations perspective, so that he or she can manage 
future election operations in Afghanistan after the 
; JEMBS has been dissolved and the Bonn process 
has ended. The counterpart to the Head of the 
External Relations Department will assist the Head 
i and Deputy Head in managing the Media Relations, 

1 Party and Candidate Services, Accreditation, 

Observer Facilitation, and Gender Issues Sections 
, within the External Relations Structure. The sections 
'are responsible for assisting the Head of the 
I department in developing and implementing external 
1 relation plans for the election operation and 
administration. The job will also include study of 
other election operations and lessons learned from 
previous elections in Afghanistan as well as in other 0 f suitable staff members and prepare Terms of and ensure that all operational deadlines are met, in 

post-conflict countries. Under the direct supervision Reference. ensuring that all procedures accord with international 

I of the Head of the Department and the counterpart , Prepare reports on recruitment and staffing and electoral standards; 

will; evaluation of performance of OSU project staff. • Perform other duties as assigned. 


Duties and Responsibilities: 

The counterpart to the Head of CCIT will leam all 
aspects of managing and implementing an election 
operation so that he or she can assist in supporting 
future elections from a CCIT perspective in 
Afghanistan after the JEMBS has been dissolved 
and the Bonn process has ended. This will include 
on-the-job-training particularly assisting the Deputy 
Head of CCIT implementing all aspects of daily 
support operations. The job will also include study of 
other election operations and lessons learned from 
previous elections in Afghanistan as well as in other 
post-conflict countries. 

The counterpart will on a daily basis report to the 
Deputy Head CCIT and have the following 
responsibilities: 

• Work closely with the Head and Deputy Head of 
CCIT in planning, directing and advising on ICT 
systems to support the JEMB and JEMBS 
departments; 

• Assist the Head and Deputy Head of CCIT in 
advising on hiring and placement of teams and 
communications hubs; 

• Assist in providing expert advice on the 
management, operation and maintenance of 


Islamic Republic of Afghanistan 
Joint Electoral Management Body Secretariat 


JEMBS 


Background: 

The Bonn Agreement provided for the conduct of elections as an important and 
concluding component of the transition era. One critical step was taken successfully 
with the Presidential Election 2004. Afghan National Assembly and Provincial 
Council Elections will take place in 2005. The Joint Election Management Body 
(JEMB) and its Secretariat are the two institutions created by the Afghan 
government and the United Nations to organize the 2004 and 2005 elections. 


• University degree in Communication, Law, Programme Management Department oi Post Title: Counterpart to the Chief 

International Relations, History, Political Science or Programme Management Team Deputy Chief Electoral (only open to nationals) 

relevant field and/or equivalent practical experience; Duty Station JEMB HQ Kabul. Afghanistan 

• Substantial experience in elections, electoral Qualifications and Experience: 

training and staff development; • Post-Graduate Degree in a relevant Held of Duties ancf Responsibilities: 

• Well developed interpersonal skills and sensitivity international development cooperation, economics, The counterpart to the Chief Electoral Officer an 

to local custom and traditions; law, social sciences, or substantial professional Deputy Chief Electoral Officer will leam all aspects c 

. Good management skills; experience. ma " a 9'" g and [ mplementing an f e ec,l0n , 0peratl0 

: Strang strategic and creatwe thin^ng; 

flexibility" and "willingness to work In a highly. Excellent interpersonal and communication skis ^ 
m «vated team of prafessionals. * 8 member 3 dy " 8miC 

• Ability to work effectively and harmoniously with multi-cultural team nrwatinnc; ThP inh wilt nkn include qiudv r 

colleagues from varied cultures and professional • Ability to wrk under pressure and deliver to d ^ operations^" lessons learned fror 

backgrounds, often-tight dead previous elections in Afghanistan as well as in othe 

• Ability to adapt to difficult working environment, • Computer literacy. nn<d-mnfiirt muntrips 


systems, including at least 3 years' experience at the 
international level. 

• Experience in both public and private seqtoi 
organizations preferred. 

• Advanced Training ill 

all aspects of the management and implementation electrical/electronic/telecommunications engineering 
of the national assembly elections in September or other related field, or an equivalent combination ot 
2004; education certificdtu •' and experience in the 

• Become familiar with all the departments of 

communications area; 

• Experience at senior levels in developing, 
operating, maintaining, and overseeing large 
communications systems. Previous experience 
conduction 'in extremis’ operations highly regarded. 

• Excellent communication skills, including the 
ability to convey complex technical concepts and 
recommendations to non-techmcal staff at senior 
levels, both orally and in writing, in a clear, concise 

Strong standing within Afghan society; I f y,e nQmonctratoH nlanninn and nrnani7a , inna , <*,,* 


Languages: 

Excellent knowledge of Pashto and Dan and good 
working knowledge of English. 


Languages: 

Excellent knowledge of Pashto and Dari and good 
working knowledge of English 


Post Title: Counterpart to the 

■ Operations (only open to nationals) 

JJ Duty Station: JEIV 

of Kabul, Afghanistan 


JEMBS and conduct further study of a variety of post 
election situations; 

• Participate in JEMB meetings; 

• Attend election capacity building organized by the 
JEMBS; 

• Perform other duties as assigned. 

Qualification and Experience: 

• University degree; 


IVICJI f ^ ' a ■ I IkaXl II v x I III V Till I V> U I I | 1411 I | I 

and implementing an election operation from a has ended. This will include on-the-job-training - 

Programme Management Unit perspective so that particularly assisting the Chief and Deputy Chief of • Strong ability to work in an impartial and inclusive 

he or she can manage future elections in Operations in implementing all aspects of daily manner: 

Afghanistan after the JEMBS has been dissolved operations. The job will also include study of other . Known as politically neutral without any significant 
and the Bonn process has ended. This will include election operations and lessons learned from past or current ties to political institutions; 
on the-job-training particularly assisting the Head previous elections in Afghanistan as well as in other . Extensive management and leadership 
Programme Management implementing all aspects post-conflict countries expenence; 

of daily Programme Management. The job will also The counterpart will on a daily basis report to the . Personal interest, commitment, efficiency 
include study of other election operations and Chief of Operations and have the following flexibility and willingness to work in a highly 

lessons learned from previous elections in responsibilities. motivated team of professionals; 

Afghanistan as well as in other post-conflict • Work closely with the Chief and Deputy Chief of . Ability to work effectively and harmoniously with 
countries. Operations in all aspect of the management and 0 (h er colleagues from various cultures and 

implementation of the national assembly elections in professional backgrounds. 

The counterpart will on a daily basis report to the September 2004: • Ability to adapt to difficult working environment 

Head Programme Management and have the. Become familiar, with operational aspects of all under pressure and with limited timeframes: 
following responsibilities: activities of JEMBS. * Computer literacy 

• Review and analyse timelines and progress . Attend election capacity building organized by the 

according to budget and operational plan and initiate JEMBS; Languages 

necessary actions to ensure time due project and • Assist irf cooidination of election operations Excellent knowledge of Pashto and Dari and good 
sub-project delivery. planning and drafting of election procedures; working knowledge of English 

• Sub-projects management of defined tasks. • Assist in ensuring that all departments work to 

• Coordinate the recruitment of national staff for the implement the election operation accoiding to the • • • • 


Languages: 

Excellent knowledge of Pashto and Dan and good 
working knowledge of English 

• • • • 


Submission of Application : , ' v / , ' W I 

?V»e application comprises a one-page cover tetter explaining your interest and suitability 
for the post and your CV only in English as well as a Personal History Form (P11) which 
is available at website in PDF Format ( www.jentb. org). 

Interested National candidates should either submit their applications in writing marked; 
“Confidential” and clearly indicating on the sealed envelope the Vacancy Announcement 
.(VA) Number to the JEMB/UNQPS Electoral Compound, Jalalabad Road, Kabul, 
Afghanistan or email then application (indicating on the subject number and 

lihe title of the position applied for) to b ism j I ta h .s^unpps.pra.af oX 

-> m i msmkM ■ .. ::: t ■ ■ : ; ^ ■ :: - 


Applications sent to any other address will be rejected. 

Please note that applications roceive-i u.e. 22-May<|jI| 

iwiiI dbtfee given ccnsiderat; on, On!y or?-i|sl©d,gandtdaies wiK)sJ||||i cm ic 
■' respond to the above criteria will be contacted for test and interview. 

Qualified Women and Disabled Candidates are highly encouraged to 
% f apply. 
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